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CHAPTER VIII  REQUIRED PROCEDURES AND -
DOCUMENT SUBMISSION TO BE COMPLETED BY
HR PEOPLE Glossary
CHAPTER VIII REQUIRED PROCEDURES GLOSSARY
AND DOCUMENT SUBMISSION TO BE ENGLISH — JAPANESE
COMPLETED BY HR PEOPLE -
English Japanese Kanji
Section 1 The Employment Standards Act 36 Labor-Management Saburoku Kyotei 36 tHh5E
Agreement
Accepting company Shukko-saki/Haken- | Hf5E/iR#E5%E
[1] Introduction saki
The following paragraphs are to discuss about the documents that need to be Accepting Company Haken-saki Sekinin- | JRiEFEFHLH
prepared, kept and/or submitted as well as to give explanations of the procedures Contact Person sha
that need to be observed, under the Employment Standards Act (1947). Additional work Warimashi Chingin H[1i 4
- compensation
)
AETIE, HREE FCORBIIOVWT, T, Administratively Selected | 26-gyomu 26 75
26 Types of Job
[2] Employment Terms and Conditions Specification Sheet Administratively selected | Seirei 26-gyomu B4 26 ¥
When an employer tries to hire a person as an employee, the employer 26 types of job
prepares the Employment Terms & Conditions Specification Sheet and hands the All Japan Health Insurance | Zenkoku Kenko SE R RRG &
same over to the employee. Association Hoken Kyokai
Certain items shall be contained on a mandatory basis. Annual paid leave Nenji Yukyu Kyuka FRARG I
If it is signed by both parties, it could function as an employment contract Auticles of Establishment | Nenkin Kiyaku FEBH
between the two parties. The employer does not have to submit the Employment Articles of Incorporation | Teikan FEFK
Terms & Conditions Specification Sheet to any Government Office. Attempt to persuade Taishoku Kansho SER e
employees to leave the
WREG HBEENREE R ULA)EE A company . :
v, Attempt to persuade Rishoku Kansho HER R
[3] Preparation of Work Rules of Employment employees to leave the
When th 10 1 i kpl =1 78 company
en there are 10 or more employees in a workplaci - - . o 2=
called “Work Rules of Employment” is to be prepared, Alildl;ljng accounting- Kaikei Kansa KETEL
without delay to the Employment Standards Inspecti jelated matters
jurisdiction over the geographical area of the workplace). Auditing director- Gyomu Kansa FIHA
Attached thereto is a written opinion given by the labor union (that has more mmfuonng matters
than half of employees as its labor union members) or an employee representative Basic benefit Kihon Teate EAFL
chosen from among all the employees (if there is no such labor union). Bereaved compensation ITzoku Hosho Kyufu R
For submission, the Work Rules of Employment Notification Sheet (Syuugyou- Bereaved compensation Izoku Hosho Ichijikin | SHAH{E W4
Kisoku-Todoke) shall be prepared and attached to the copy of the Work Rules of lump-sum money
Employment. Bereaved compensation .
A copy of the Work Rules of Employment shall be made available to pension
employees in the workplace.
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